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Annex 2

ITEMS IN PAYMENT ORDER FORMS –
 CONTENT AND MANNER OF FILLING OUT

	Item 
	Content
	Type of data
D – descriptive 
N – numerical
DN – combination 
	Number of codes for numerical data / maximum number of lines* maximum length of row for descriptive data of both codes

	1
	2
	3
	4

	Manner of execution
	Urgent
	D
	Х

	Payer’s name
	Name and surname, and/or name of the payer;
address, and/or address of the payer’s head office (street and number and place)[footnoteRef:2]  [2:  In accordance with Article 11 of the Law on the Prevention of Money Laundering and the Financing of Terrorism, if the data concerning the address or address of the registered office of the payer have not been obtained, one of the following data shall be obtained: 1) national identification number (e.g. unique personal identification number or company registration number in case of legal entities), 2) number of the personal ID document, date and place of birth, or unique identifier. However, in the cases referred to in Article 15 of the Law, it is not obligatory to collect these data, for instance, in order to pay taxes, fines and other public charges.] 

	DN
	

3*35


	Number of payer’s current account 
	Number of current account from which transfer and/or pay-out is made
	N
	18

	Payment purpose / pay-in purpose / pay-out purpose 
	Data on purpose and grounds of transfer, and/or pay-in and pay-out
	DN
	3*35

	Model of entry reference number (debit)
	Control number of entry reference number (debit) under model 97
	N
	2

	Entry reference number 
(debit)
	Additional data about payment transaction for the payer
	N/DN
	23

	Payee’s name
	Name and surname, and/or name of the payee
	DN
	3*35

	Number of payee’s current account
	Number of current account to which transfer and/or pay-in is made
	N
	18

	Model of entry reference number (credit)
	Control number of entry reference number (credit) under model 97
	N
	2

	Entry reference number 
(credit) 
	Additional data about payment transaction for the payee
	N/DN
	23

	Payment code
	Type of payment grounds
	N
	3

	Currency code
	Dinar alphabetic code
	D
	3

	Amount
	Amount in dinars
	N
	15

	Place and date of receipt
	Place and date of receipt of orders – payment service provider
	DN
	1*20

	Execution date
	Date of payment order execution
	N
	8

	Consent
	Signature of the payer / payee or other
	D
	1*20





Filling out data in items

	1.	Alphabetic code X shall be descriptively entered in item manner of execution – urgent. 

		The payment order with alphabetic code X and up to 300,000 dinars shall mandatorily be executed as an instant credit transfer in accordance with the decision governing general rules on instant credit transfers.

		Notwithstanding paragraph 2 hereof, the payment order under that paragraph which cannot be executed in accordance with the decision governing general rules on instant credit transfers may be executed as urgent, so that the level of charge corresponds to the level of charge for the execution of instant credit transfers, on condition that prior to the order execution the payment service provider provided the payment service user with the information that the order shall not be executed as an instant credit transfer.

	2.	The identification data on the payer and/or payee, which must accompany the transfer of funds in accordance with the law governing the prevention of money laundering and the financing of terrorism, shall be entered in item name of the payer and/or name of the payee.

	3.	A string of 18 numerical codes shall be entered in item number of payer’s current account, and/or number of payee’s current account. It is allowed to enter in payment order forms filled out by payment service users the numerical code of the current account in three parts, determined by the decision governing the unique structure of current accounts, separated by dashes. The initial zeros in the second part may be omitted. Payment service providers shall ensure that the numerical code of the current account, during the transfer of these data in electronic form, be a string of 18 numerical codes.

	4.	The numerical data in dinars – up to 15 codes shall be entered in item amount.

		Two parallel dashes or asterisks shall be put before the amount in dinars – if the payment order is issued in paper, and the numerical data of the amount shall be entered with paras in two decimal places, with dinars separated by a comma.

	5.	The numerical grounds of transfer, and/or pay-in and pay-out shall also be entered in item payment purpose / pay-in purpose / pay-out purpose.

	6.	The numerical data of three digits given in Annex 3 shall be entered in item payment code. The digit of classification according to the payment form shall be entered first, and shall be followed by two digits of classification according to payment grounds.

	7.	Numerical data or a combination of numerical and alphabetic data shall be entered in item entry reference number (debit) as a more detailed explanation of payer’s business changes – in accordance with payer’s needs to obtain additional information on the payment transaction or in accordance with regulations (data determined by the ministry in charge of finance shall be entered in case of public revenue payments).

	8.	The numerical data or a combination of numerical and alphabetic data shall be entered in item entry reference number (credit) as a more detailed explanation of the grounds of receipt of funds – in accordance with payee’s needs (e.g. invoice number for the payment of liabilities in respect of goods, material, services and investment, contract number, serial number of the bill of exchange, number of the point of sale when daily receipts are paid, number of insurance policy and other additional information) or in accordance with regulations (data determined by the ministry in charge of finance shall be entered in case of public revenue payments).

	9.	The main number of model for entering the content of item entry reference number shall be 97, which means that this content shall be expressed with at most 23 numerical codes or a combination of numerical and alphabetic codes (of which two initial numerical codes shall be the control number). Codes can be grouped in blocks, mutually separated by a dash or space. When transferred in electronic form, these data shall be expressed as a string (without dashes and/or spaces).

		Control number of entry reference number under model 97 shall be calculated as follows:

		а)	for the determined entry reference number, in a concrete string of digits and alphabetic codes, the alphabetic codes shall first be converted into numbers, according to the following table: 

		А = 10		G = 16		M = 22		S = 28		Y = 34
		B = 11		H = 17		N = 23		T = 29		Z = 35
		C = 12		I = 18		O = 24		U = 30
		D = 13		J = 19		P = 25		V = 31
		E = 14		K = 20		Q = 26		W = 32
		F = 15		L = 21		R = 27		X = 33

		(e.g. string: 567812F48К012 shall be converted into string: 567812154820012);

		b)	two zeros (00) shall be added at the end of the numerical string

		(e.g. 56781215482001200).

		The two-digit control number shall be calculated by dividing the string of digits determined in the manner referred to in paragraph 2 hereof by 97, and the obtained remainder of the division shall be subtracted from number 98. The obtained difference expressed in two digits shall be the control number. The two-digit control number shall be entered in front of the string of digits which represents the content of the entry reference number (in the given example, the control number of the entry reference number shall be written as 54567812F48К012).

		If the model number is not entered, the control of the entry reference number shall not be made.

		The payment service provider shall not execute payment orders when it is determined through control that the control number in the content of item entry reference number does not correspond to the designated number of the main model of that item. The payment service provider shall be responsible for the transferred content of item entry reference number only if the content is entered in accordance with the prescribed model.

	10.	The place where the payment service provider received the payment order and the date of receipt shall be entered in item place and date of receipt.

	11.	The date when the payment order shall be executed shall be entered in item execution date. 

	12.	The payment order forms issued in paper shall be signed by payment service users, and/or persons authorised by users to give consent for payment transaction execution (by specimen signatures or in another appropriate way). The payment service provider and payment service user may also agree on a different way of checking the authenticity of the submitter of the payment order, and/or giving consent for payment transaction execution.

	13.	If in case of payment order forms under Section 12 hereof it is explicitly agreed that these orders be certified with a stamp, the stamp shall be affixed to the part of the payment order where there is the signature of the payment service user.

